
	 EGIS LAGAN SERVICES LTD
JOB DESCRIPTION

	1. GENERAL INFORMATION

	Job Title:
	Motorway Engineering Coordinator
	Location: Little Island, Cork
	

	Department:
	Maintenance
	Reporting to: Maintenance Manager
	

	2. JOB DESCRIPTION

	Purpose of Role:
The Motorway Engineering Coordinator role is to assist the Maintenance Manager and the Maintenance Department with the general day to day running of the engineering section including administration and managing of the Routine Maintenance Management System.  The Motorway Engineering Coordinator will also provide support on network management, routine and cyclical maintenance functions as required under the contract as well as supervising subcontractor works on site.  
The project road includes the high-speed network in, and surrounding, the Cork City area.
 Key Areas of Responsibility include:

· Program, undertake and report on safety patrols and cyclical inspections such as road lighting inspections.
· Complete detailed inspections as per the contract requirements to network assets, for example, structures and update the TII Eirspan Bridge Management System and the Routine Maintenance Management System (RMMS). 

· Identify and categorise defects to network assets and subsequently log them on the RMMS
· Coordinate repairs to damaged network assets and close out defects in accordance with the contract requirements. 
· Manage maintenance activities on the network and ensure works are completed with a high level of safety and as per the contract requirements. 
· Costing and managing motorway maintenance projects.
· Attending maintenance audits and HSEQ audits.

· Create and maintain records for monthly client reports. 

· Asset data management and reporting on the Routine Maintenance Management System.
· Liaise with Local Authorities, Gardaí, sub-contractors, and public and client agents.
· Produce and administer Health & Safety documentation to include site inductions, works method statements and procedures. 
· Winter maintenance decision making duties.

· Attendance at emergency call outs.
· Preparation of traffic management plans for certification and approval by the client.

· Submission and management of Road Space Bookings through the Motorway Traffic Control Centre.
· Maintain records of all inspections.
· Supervise subcontractor works.
· Assist with 3rd party claims for damage to the network.
· Other duties as directed



	3. PERSON SPECIFICATION

	Criteria
	Essential to the Role
	Desirable to the Role

	Qualifications/ Education / Training
	· Level 7 Engineering/Project Management Qualification
	· Traffic Management Training

	Experience/

Knowledge
	· Background in road construction and/or maintenance 
· Knowledge of highway maintenance/construction processes

· Commercial awareness
	· Survey experience using GPS equipment
· Experience with GIS systems

· Proficient in AutoCAD 

· Experience with Microsoft Word and Excel 

· Familiar with computerised data management services

	Skills/Abilities
	· Excellent IT skills 
· Excellent communication skills both written and verbal
· Excellent organisational skills

· Ability to work on own initiative

· Strong interpersonal skills 
	

	Personal Attributes
	· Self-motivated and enthusiastic
· Adaptable and flexible 
· Good team player
· Conscientious and road safety focused
	

	Additional Requirements
	· Full clean drivers licence - Class B
· Availability to work outside of normal working hours
	



